
 

BBIS Clubs Policy 

Academic Year 2025–2026 
 

1. Purpose 

The BBIS Clubs Program is designed to enrich students’ educational experience through 
extracurricular activities that foster creativity, collaboration, leadership, and well-being. This 
policy outlines the guidelines for registration, participation, payment, attendance, and 
cancellation to ensure smooth and equitable access to all clubs offered at BBIS. 

2. Registration 

● Students must be registered for clubs through the SOCS system by the published 
deadline each term. 

● Late registrations may be accepted at the school’s discretion and only if places 
remain available. 

● Registration is valid for one season and must be renewed for the second season. 
● Parents are responsible for reviewing the club options and ensuring their child is 

registered correctly. 

 

Club Seasons: 

● Season 1: September- December 
● Season 2: January- June 

 

3. Fees and Payment 

3.1 Club Fees 

● The fee for each club session is €11.50 gross. (e.g. 10 sessions × €11.50 = €115.00) 
● The total cost per club is calculated based on the number of sessions in the term. 

 

3.2 Payment Methods 

● Payment must be made in full before the deadline communicated in the invoice. 
● Accepted payment methods: 
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○ Bank transfer (include the child’s ID and invoice number in the reference). 
 

○ Cash, paid directly to the Finance Office (available 08:00–08:30 and 
15:00–15:30). 
 

● Please note that payments cannot be accepted by club providers, class teachers, or 
any other staff members outside the Finance Office. 

● A student’s place in a paid club is only confirmed once full payment has been 
received. 
 

3.3 Non-Payment 

Students who have not completed payment by the stated deadline will not be 
permitted to attend their club(s). 
Primary students must be collected from school. Secondary students may leave campus 
independently. 

4. Secondary School Clubs 

To support academic development and equitable access to enrichment, all clubs in the 
Secondary School are offered free of charge. This initiative aligns with BBIS’s commitment 
to holistic student growth and university preparedness. 

5. Attendance and Commitment 

● Students may only attend clubs after payment is received (where applicable). 
Students are expected to remain in their registered club for the entire session. 

● Leaving a club session early or skipping clubs requires prior communication from 
parents and agreement from the school.. 

● Club participation is a term-long commitment. Changes to club choices may only be 
made until the end of the second week of term. 

● Some clubs have limited capacity based on staffing or venue restrictions; places are 
allocated on a first-come, first-served basis. 

6. Cancellations 

6.1 School/Provider-Initiated Cancellations 

● In the event that a club session is cancelled by the school or the club provider, 
parents will be informed no later than 12:00 p.m. on the day of cancellation. 

● A refund will be issued at the end of the term for any sessions cancelled by the 
school or provider. 
 

6.2 Parent-Initiated Withdrawals 

● If a parent wishes to withdraw a student from a club after the payment deadline, no 
refund will be issued. 

● Payments cannot be transferred to the following term. 

2 



 
 

● In exceptional circumstances where a student is dissatisfied with a club, a transfer to 
another club may be arranged (pending availability), but no refund will be given. 
 

6.3 Force Majeure 

In cases of unforeseen, uncontrollable events (e.g., natural disasters, public health 
emergencies), the school reserves the right to determine compensation. 
 

● Example: During the COVID-19 pandemic, no refunds were issued, but one free club 
per term was offered in the 2021/2022 academic year. 
 

7. Refunds 

● Refunds will only be provided for school- or provider-cancelled sessions. 
● All eligible refunds will be processed at the end of the term. 
● No partial refunds will be issued for occasional absences, illness, holidays, or personal 

decisions not to attend. 

8. Contact and Communication 

All queries regarding registration, payment, or club logistics should be directed to the Clubs 
Coordinator or Finance Department. Please avoid contacting individual club providers 
directly regarding payments or cancellations. 
 

9. Final Provisions 

BBIS reserves the right to update or modify this policy with prior notice to parents and 
guardians. By enrolling in the BBIS Clubs Program, parents and guardians agree to the 
terms outlined in this policy. 
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